
Your Foundation Worksheet 

TAX YEAR: _________ 

FORM 990-PF TOPIC WHERE IS IT? DESCRIPTION AMOUNT COMMENTS 

CONTRIBUTIONS 
 

Part I, Line 1, 
(schedule B- 
itemized) 

Total of gross contributions, gifts, grants, and similar 
amounts received. 

  

ADMINISTRATIVE 
EXPENSES 
 

Part I, Line 24 Total operating and administrative expenses.   

GRANTS PAID 
 

Part I, Line 25 (d) Total of all contributions, gifts, grants, and similar 
amounts paid (or accrued) for the year. 

  

TOTAL EXPENSES AND 
DISBURSMENT 

Part I, Line 26 Total operating and administrative expenses and 
contributions, gifts, grants, and similar amounts paid (or 
accrued) for the year. 

  

 
TOTAL ASSETS 

Part II, Line 16 Total of all assets held by the foundation   

QUALIFICATION FOR 
REDUCED TAX 

Part V, Line 1 Five-year calculation on payout ratio.   

QUALIFYING 
DISTRIBUTIONS  

Part XII, Line 4 “Qualifying distributions” are amounts spent or set aside 
for religious, educational, or similar charitable purposes. 

  

COMPENSATION  Part VIII Names and salaries of Officers/Directors/Trustees; 5 
Highest Paid Employees; 5 Highest Paid Contractors 
 

  

PROGRAM- RELATED 
INVESTMENTS 

Part IX-B Section 4944(c) and corresponding regulations define a 
program-related investment as one that is made 
primarily to accomplish a charitable purpose of the 
foundation and no substantial purpose of which is to 
produce investment income or a capital gain from the 
sale of the investment. 

  

DIRECT CHARITABLE 
ACTIVITIES 

Part IX-A List the foundation's four largest programs as measured 
by the direct and indirect expenses attributable to each 
that consist of the direct active conduct of charitable 
activities. 

  

RECOVERIES of 
AMOUNTS 

Part X1, Line 4 Recoveries of amounts treated as grants. Returned 
grants or payoff of PRIs (if it’s a loan) would be reported 
here and would increase a minimum distribution 
requirement by that much.  

  

DISTRIBUTABLE 
AMOUNT (PAYOUT) 

Part XI, Line 7 The distributable amount for the year is 
the amount that the foundation must 
distribute by the end of the following year as qualifying 
distributions. 

  



FAQs CALCULATION AMOUNT COMMENTS 

How much did the foundation 
distribute as a percentage of 
total assets? 
 

Total Qualifying Distributions / Total 
Assets * 100 
and  
look at Distributable Amount 

 Is it equal/more or less than the distributable amount?  
Why? 
How does it compare to the other years?   

What were the Foundation’s 
administrative expenses as a 
percentage of qualifying 
distributions? 

Administrative Expenses/Qualifying 
Distributions *100 

  

What percentage of total 
disbursement are operating 
and administrative expenses?  

Administrative Expenses/Total 
Expense and Disbursement *100 

 Most government and nonprofits are allowed to have 
about 20% overhead. 

Did the Foundation conduct 
any activities that are not 
permitted and therefore 
subject to excise tax? 

Part VII-B  This entire section is to report on activities that private 
foundations are not permitted to undertake.  Yes to any of 
the question raises flags. 

Did the Foundation make 
distributions to a donor-
advised fund? 

PART VIII-A, Line 12  Distribution to DAFs are permitted but face more scrutiny. 

 

Reader’s Guide FAQ’s 

• How much was the Foundation required to payout? 

• How much did the Foundation payout? 

• What types of disbursements count toward the foundation’s annual payout requirement? 
Sample Answer: All reasonable operating expenses count toward the payout requirement, provided they further the charitable goals of the foundation. This includes grants and 

the foundation’s operating costs. Program-related investments (PRIs) also count toward payout. (PRIs include low interest loans made for charitable purposes and certain types of 

charitable-purpose equity investments.) Capital costs for charitable use – such as furniture, computer equipment, and the construction of a new campus – also counts toward 

payout.i 

• What kinds of taxes do you pay? 
Sample Answer: Foundations are required to pay a 2% excise tax on net investment income. (Foundations can reduce their excise tax rates to 1% if they meet certain conditions. 

Net investment income includes rent, interest, dividends, royalties, net realized capital gains, and other similar types of income, minus expenses for managing investments. ii 

• Why do some foundations pay 1 percent in taxes, and others pay 2 percent?  
Sample answer: A foundation may reduce its excise tax rate from 2 percent to 1 percent if it disburses a sufficient amount above its required 5% minimum distribution. The 

calculation to determine whether a foundation qualifies for the reduced tax rate is shown on page 3, Part V of the tax return. In 2013, the foundation needed to distribute $2.6 

billion to achieve the lower tax rate (page 3, Part V, line 7). As it distributed more than that amount, it qualified for the lower tax rate. 

i https://www.gatesfoundation.org/Who-We-Are/General-Information/Financials 
ii http://www.rwjf.org/content/dam/files/rwjf-web-files/Financials/2015%20Guide%20to%20the%20990-PF.pdf  

                                                           


